
 

 

South Otterington CE Primary School 
ICT /e-safety Policy 

 ‘Shine Like Stars in the Universe’ 
                                                                     Philippians 2:15 

‘Shine like stars in the universe’  
Philippians 2:15 
Our vision provides a guiding light to the pupils, staff, Governors and parents to ensure we have a dynamic mix 
of high achievement for all, exceptional pastoral care and expansive opportunities for the children. We want our 
children to become the exemplary citizens of the future. We are a vibrant, happy, family orientated community 
where everyone really feels they can flourish and achieve anything to which they set their hearts and minds. 
 
This school is committed to safeguarding and promoting the wellbeing of children and young people and expects 
all staff and volunteers to share this commitment.  
This policy has due regard to the following ethos: 
 
At South Otterington CE Primary School we will continuously strive to ensure that everyone in our school is 
treated with respect and dignity. Each person in our school will be given fair and equal opportunities to develop 
their full potential with positive regard to gender, ethnicity, cultural and religious background, faith, sexuality, 
disability or SEMH (Social, Emotional and Mental Health) needs. The school will provide an inclusive curriculum 
which will meet the needs of all its pupils and staff including those with disabilities, SEND or SEMH needs, from 
all cultural backgrounds and faiths and pupils with English as a second language. 
 
South Otterington CE Primary School is strongly committed to using the Ethical Leadership Framework to create 
and uphold an ethos that stresses high achievement, equal opportunities, the valuing of cultural diversity, the 
provision of a secure environment, partnerships with parents and the wider community.  
 
Curriculum Organiser: Jess Wallace /Amanda Gledhill 
Chair of Governors: David Bowes 
Headteacher : Amanda Gledhill 
Date Policy written: January 2020 
Review: Annually 
Next review date: January 2021 
 
INTENT 
 
The intent of the ICT / E-safety curriculum in South Otterington CE Primary School is to create a progressive 
knowledge base from EYFS to Year 6 and the curriculum content for each area can be viewed on the school 
website (Whole School Curriculum Plan for ICT).  The internet and other digital technologies permeate all aspects 
of life in a modern technological society. Internet use is part of the statutory National Curriculum and is a 
necessary tool for staff and pupils. It is the entitlement of every pupil to have access to the internet and digital 
technologies, in order to enrich his/her learning. 
This policy will be used in conjunction with policies relating to curriculum, data protection, anti-bullying, 
safeguarding children, security and home-school agreements.  
Data Protection 

 There is a separate Privacy notice (data protection) and Publication Scheme (Freedom of information). 
IMPLEMENTATION 
South Otterington CE Primary School teaches the National Curriculum Objectives for ICT and e-safety. We expect 
our staff to be creative with their teaching methods and spark enthusiasm for range of technologies relevant to  
21st Century living.  



 

 

In KS1 and KS2 ICT/e-safety lessons take place every week in a variety of methods using ICT. However, timings 
may change due to variables such as equipment, content, activity or needs of the children. In EYFS the curriculum 
is implemented using carefully planned provision within the classroom.  
 
The school feels very strongly about implementing a curriculum that is pupil centred and not one method fits all. 
All ICT/e-safety lessons begin and end by addressing a learning objective, which gives children a sharp focus on 
learning.  
Pupils will: 
 

 use the internet and other digital technologies to support, extend and enhance their learning; 

  develop an understanding of the uses, importance and limitations of the internet and other digital technologies 
in the modern world including the need to avoid undesirable material; 

 develop a positive attitude to the internet and develop their ICT capability through both independent and 
collaborative working; 

 use existing, as well as up and coming, technologies safely. 

 use the internet to support, extend and enhance learning 

 be given clear objectives for internet use. 
Staff will ensure: 

 Web content will be subject to age-appropriate filters. 

 Internet use will be embedded in the curriculum. 

 Pupils will develop an understanding of the uses, importance and limitations of the internet. 

 Pupils will be taught how to effectively use the internet for research purposes. 

 Pupils will be taught to evaluate information on the internet. 

 Pupils will be taught how to report inappropriate web content. 

 Pupils will develop a positive attitude to the internet and develop their ICT capability through both independent 
and collaborative working. 

 Pupils will use the internet to enhance their learning experience. 

 Pupils have opportunities to engage in independent and collaborative learning using the internet and other digital 
technologies. 

 Pupils will use existing technologies safely 

 Pupils will be taught about e-safety. 

  
Policy Expectations: 
E-mail 

 Pupils and staff will only use approved e-mail accounts when using the school network. 

 Pupils will tell a member of staff if they receive inappropriate e-mail communications. 

 Pupils will only use e-mail for approved activities. 
 
Internet Access and Learning Platform 

 Staff will read and sign the e-safety and acceptable use policies before using any school ICT resource. 

 Parents will read and sign an internet access consent form and Acceptable Use Policy before their children are 
given access to internet resources (including online resources). 

 Pupils internet access during school hours will be supervised by a member of staff. 
 
Mobile Phones and other handheld technology 

 Pupils are not permitted to have mobile phones or other personal handheld technology in school. Such items can 
be confiscated by school staff if they have reason to think that they are being used to compromise the wellbeing 
and safety of others (Education and Inspections Act 2006, Sections 90, 91 and 94). 

 In exceptional circumstances, named mobile phones may be kept in the school office and collected at the end of 
the school day. 



 

 

 Note: In line with safeguarding requirements all  staff keep their mobile phones in the staff lockers. 
 
School Website and Published Content 

 There are details regarding website content in the Publications policy. 
 
Systems Security 

 ICT systems security will be regularly reviewed with support from OneIT. 
 
Web Filtering 

 The school will work with OneIT to ensure that appropriate filtering is in place. 

 Pupils will report any inappropriate content accessed to the class teacher/Headteacher. 
 
Communication of the e-safety policy to pupils 

 Pupils will read (or be read) and sign the age-appropriate Internet and Online Learning Acceptable Use Policy 
before using these resources. 

 E-safety rules will be posted in each room where a computer is used. 

 Pupils will be informed that use of the internet and online resources will be monitored. 
 
Communication of the e-safety policy to staff 

 The acceptable use policy will be given to all new members of staff. All other policies are available on the school 
website. 

 The e-safety and acceptable use policies will be discussed with, and signed by, all staff at least annually. 

 Staff will be informed that use of the internet and online resources will be monitored. 
 
Communication of the e-safety policy to parents/guardians 

 The acceptable use policies will be available on the school website. 

 The school website will include a list of e-safety resources and information for parents to access. 

 Parents will be asked to sign a home-school agreement when their children join the school. This will include 
acceptable use policies relating to the internet, online resources and other digital technologies. 

 The school will communicate and publicise e-safety issues to parents through the school newsletter and website. 
 
e-safety Complaints 

 Pupil misuse of the internet or online resources should be reported to, and will be dealt with by, the e-safety co-
ordinator. 

 Staff misuse of the internet or online resources should be reported to, and will be dealt with by, the Headteacher. 

 Pupils and parents will be informed of the consequences of misuse of the internet and/or online resources. 
 
Whole-School Responsibilities for Internet Safety 
 
Headteacher 
Responsible for e-safety issues within the school but may delegate the day-to-day responsibility to a Senior 
Leader as the e-safety co-ordinator. 
Ensure that the e-safety co-ordinator is given appropriate time, support and authority to carry out their 
duties effectively. 
Ensure that developments at Trust level are communicated to the e-safety co-ordinator. 
Ensure that the Governing Body is informed of e-safety issues and policies. 
Ensure that appropriate funding is allocated to support e-safety activities throughout the school. 

 
e-safety co-ordinator (ideally as part of a wider child protection role) 

 Primary responsibility: establish and maintain a safe ICT learning environment  

 Establish and maintain a school-wide e-safety programme. 



 

 

 Work with the staff and governors to advise on, develop, and review, e-safety policies and procedures. 

 Respond to e-safety policy breaches in an appropriate and consistent manner in line with protocols set out in 
policies, and maintain an incident log. 

 Establish and maintain a staff professional development programme relating to e-safety. 

 Develop a parental awareness programme. 

 Develop an understanding of relevant legislation. 
 
Governing Body 

 Appoint an e-Governor, Mr David Bowes who will have specific responsibility for ICT and who will ensure that e-
safety is included as part of the regular review of child protection and health and safety policies. 

 Support the Headteacher and/or designated e-safety co-ordinator in establishing and implementing policies, 
systems and procedures for ensuring a safe ICT learning environment. 

 Ensure that appropriate funding is authorised for e-safety solutions, training and other activities as 
recommended by the headteacher and/or designated e-safety coordinator (as part of the wider remit of the 
Governing Body with regards to school budgets). 

 Promote e-safety to parents and provide updates on e-safety policies within the statutory ‘security’ section of 
the annual report. 
 
Teaching and Support Staff 

 Contribute to the development of e-safety policies. 

 Adhere to acceptable use policies. 

 Take responsibility for the security of data. 

 Develop an awareness of e-safety issues, and how they relate to pupils in their care. 

 Model good practice in using new and emerging technologies. 

 Embed e-safety education in curriculum delivery. 

 Know when and how to escalate e-safety issues. 

 Maintain a professional level of conduct in their personal use of technology, both within and outside school. 

 Take responsibility for their professional development in this area. 
 
Wider School Community 

 This group includes: non-teaching staff; volunteers; student teachers; other adults using school internet, online 
resources or other technologies. 

 Contribute to the development of e-safety policies. 

 Adhere to acceptable use policies. 

 Take responsibility for the security of data. 

 Develop an awareness of e-safety issues, and how they relate to pupils in their care. 

 Model good practice in using new and emerging technologies. 

 Know when and how to escalate e-safety issues. 

 Maintain a professional level of conduct in their personal use of technology, both within and outside school. 

 Take responsibility for their professional development in this area. 
 
Parents and Guardians 

 Read acceptable use policies and encourage their children to adhere to them. 

 Adhere to acceptable use policies when using the school internet and/or online resources. 

 Discuss e-safety issues with their children, support the school in its e-safety approaches and reinforce appropriate 
behaviours at home. 

 Take responsibility for their own awareness and learning in relation to the opportunities and risks posed by new 
and emerging technologies. 

 Model appropriate uses of new and emerging technologies. 

 Liaise with the school if they suspect, or have identified, that their child is conducting risky behaviour online 



 

 

Parents are informed of their child’s progress in ICT through informal discussions, parents evening and an annual 
written report that identifies progress made during the year. 
IMPACT 
 
South Otterington CE Primary school has a strong Christian ethos through which we hope will produce exemplary 
children and citizens who will be able to lead the next generation in the advancement of new technologies. In 
our school, teachers are continuously assessing the impact of the curriculum through observation, discussion 
(both with colleagues and pupils), feedback in the classroom. 
 
Resources 
The school  has laptops, ipads, and interactive whiteboards . Staff resource books/equipment eg Bebots are 
stored in various classrooms. 
 
SEND and Equal Opportunities 
 
The school aims to give children equal access to the ICT/e-safety curriculum regardless of gender, ethnicity, 
sexuality, disability, background or level of attainment. 
 
Homework 
 
Please refer to our homework policy 

Online Learning Resources User Responsibilities (parental) 

 I will encourage my child to keep their passwords private (but they may tell me). 
 I will tell a member of school staff if I think that someone else knows my child’s passwords. 
 I will encourage my child to be a responsible internet user and to use appropriate language when he/she 

adds items or sends e-mails. 
 I understand that I am responsible for everything that I write on and add to online. I only write what I want 

others to see. I understand that school staff can monitor all activity through the school’s online resources. I 
will encourage my child to be responsible when using the school’s online resources. 

 I will encourage my child to act responsibly by telling school staff if they think that someone else has broken 
the rules. 

 I will encourage my child to check with me before using the internet at home. 
 I will ensure my child knows to tell me (at home) or staff (at school) if they see or read inappropriate material 

on the internet. 
 I understand that access to the school internet and online resources is provided by the school and all users 

must adhere to the user agreement in order to retain log-in privileges. 
 I understand that if my child does not keep to the rules, I will be informed and my child will not be allowed 

to use the school internet or online resources for a set period of time (decided by the Headteacher). 
 I understand that by signing this agreement I am giving permission for my child to use the internet in school 

and to have access to the online resources. 
Early Years and Key Stage 1: Internet Rules 

In school, we must use the internet and our online resources responsibly. When we use the internet at home, we 

must follow the same rules that we do in school. 

 I act responsibly by following my teachers’ and my parents’ instructions when using the internet. 
 I am responsible for keeping my passwords private. 
 I tell a member of school staff if I think that someone else knows my password. 
 I login using my own username and password ONLY. 
 I use appropriate language when using communication tools through the internet. 



 

 

 I do not give out any personal information (such as my address or telephone number) to anyone I communicate 
with through the internet. 

 I am responsible for everything that I write and add online. I only upload and write what I want others to see. I 
understand that my teachers monitor what I add to any websites we use in school. 

 I act responsibly by telling my teachers if I think that someone else is behaving irresponsibly by breaking the 
rules. 

 I check with my teachers or parents before using any website. In school, I use the internet for school work only 
and with permission from my teacher. 

 I am responsible for telling my parents or teachers if I see or read inappropriate material on the internet. If I 
accidentally see something that upsets me or is inappropriate, I will switch the monitor off or use Hector before 
alerting an adult. 

 I understand that I must act appropriately when using the school internet at all times. 
 I understand that if I act inappropriately, my parents will be informed and I will not be allowed access to the 

school internet for a set period of time (decided by the Headteacher). 
 

Internet Access 

To ensure equal access to online resources we need to audit which children are able to access to the internet at 

home. Please tick the appropriate box below. 

□ My child is able to access the internet at home. 

□ My child is not able to access the internet at home. 

Pupil name and signature: ________________________________________ 

Parent name and signature: _______________________________________ 

 

 Online Learning Resources User Responsibilities (parental) 

 I will encourage my child to keep their passwords private (but they may tell me). 
 I will tell a member of school staff if I think that someone else knows my child’s passwords. 
 I will encourage my child to be a responsible internet user and to use appropriate language when he/she adds 

items or sends e-mails. 
 I understand that I am responsible for everything that I write on and add to online. I only write what I want 

others to see. I understand that school staff can monitor all activity through the school’s online resources. I will 
encourage my child to be responsible when using the school’s online resources. 

 I will encourage my child to act responsibly by telling school staff if they think that someone else has broken the 
rules. 

 I will encourage my child to check with me before using the internet at home. 
 I will ensure my child knows to tell me (at home) or staff (at school) if they see or read inappropriate material on 

the internet. 
 I understand that access to the school internet and online resources is provided by the school and all users must 

adhere to the user agreement in order to retain log-in privileges. 
 I understand that if my child does not keep to the rules, I will be informed and my child will not be allowed to 

use the school internet or online resources for a set period of time (decided by the Headteacher). 
 I understand that by signing this agreement I am giving permission for my child to use the internet in school and 

to have access to the online resources. 
 

Key Stage 2: Internet Responsibilities 



 

 

In school, we must use the internet and our online resources responsibly. When we use the internet at 

home, we must follow the same rules that we do in school. 

 I act responsibly by following my teachers’ and my parents’ instructions when using the internet. 
 I am responsible for keeping my passwords private. 
 I tell a member of school staff if I think that someone else knows my password. 
 I login using my own username and password ONLY. 
 I use appropriate language when using communication tools through the internet. 
 I do not give out any personal information (such as my address or telephone number) to anyone I 

communicate with through the internet. 
 I am responsible for everything that I write and add online. I only upload and write what I want others to 

see. I understand that my teachers monitor what I add to Purple Mash and Mangahigh.com. 
 I act responsibly by telling my teachers if I think that someone else is behaving irresponsibly by breaking the 

rules. 
 I check with my teachers or parents before using any website. In school, I use the internet for school work 

only and with permission from my teacher. 
 I am responsible for telling my parents or teachers if I see or read inappropriate material on the internet. If 

I accidentally see something that upsets me or is inappropriate, I will switch the monitor off or use Hector 
before alerting an adult. 

 I understand that I must act appropriately when using the school internet at all times. 
 I understand that if I act inappropriately, my parents will be informed and I will not be allowed access to the 

school internet for a set period of time (decided by the Headteacher). 
 

Internet Access 

To ensure equal access to online resources we need to audit which children are able to access to the internet at 

home. Please tick the appropriate box below. 

 

□ My child is able to access the internet at home. 

□ My child is not able to access the internet at home. 

 

Pupil name and signature: ________________________________________ 

Parent name and signature: _______________________________________ 

 

Staff Technology Acceptable Use Policy 

All members of staff are asked to read and sign an Acceptable Use Policy (AUP) when joining the school and 

at least annually thereafter. This is to ensure that staff members are aware of their professional 

responsibilities when using technologies (e.g. internet, e-mail). All staff members are invited to contribute to 

e-safety and acceptable use policy annual reviews. 

 

 I understand that ‘technologies’ relates to ICT systems, hardware, software, internet, e-mail and online 
resources. 

 I will use school technologies for activities relating to my professional duties and understand that it is a 
criminal offence to use an ICT system for uses other than those permitted by its owner. 



 

 

 I understand that I have a duty to protect my passwords and personal network and online logins, and 
should log off the network and online resources when leaving workstations unattended. Any attempts to 
access, corrupt or destroy other users’ data, or compromise the privacy of others in any way, using any 
technology, is unacceptable. 

 I understand that I have a duty to respect the technical safeguards which are in place. 
 I will not install any software or hardware without permission from a OneIT technician  
 I will ensure that data containing personal information (e.g. of pupils) is stored securely within school. 
 I will respect copyright and intellectual property rights. 
 If I am concerned about a pupil’s use of technology I will inform the the designated child protection co-

ordinator or the Headteacher. 
 I understand that I have a responsibility to report any misuses of technology, including the unacceptable 

conduct of others, to the e-safety co-ordinator or Headteacher. 
 I will ensure that communication with pupils by email or through the online resources are professional. 
 I will promote and model positive use of current and new technologies and e-safety. 
 I know that I can access information about e-safety from the North Yorkshire website  and on our school 

website. I am aware that the e-safety co-ordinator can also provide information, resources and guidance. 
 I understand that my use of the school technologies may be monitored by the school and by OneIT. 
 I am aware that in certain circumstances where unacceptable use is suspected, enhanced monitoring and 

procedures may come into action, including the power to check and/or confiscate personal technologies 
such as mobile phones. 

 I am aware that failure to adhere to the AUP may result in disciplinary action and, if criminal activity is 
suspected, police involvement. 

 

        Name and signature: ______________________________________________ Date: _______ 

 

 

 

 

 


